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Cﬁ nn ect Liz Wardrop <elizabeth.wardrop@cnu.edu>

NEW VCE RELEASE PROCESS EFFECTIVE FEBRUARY 1, 2019

1 message

Liz Wardrop <elizabeth.wardrop@cnu.edu> Tue, Jan 29, 2019 at 12:17 PM
Bcc: Dan Woloszynowski <daniel.woloszynowski@cnu.edu>, Brandon Austin <baustin@cnu.edu>, Stanley Crenshaw
<crenshaw@cnu.edu>, Darlene Cooper <darlene.cooper@cnu.edu>, Craig Ozment <cozment@cnu.edu>, William Coxe
<todd.coxe@cnu.edu>, Dewayne Sanders <dewayne.sanders@cnu.edu>, Craig Vanclief <craig.vanclief@cnu.edu>, Wes
Mann <wes.mann@cnu.edu>, Robert Johnson <robert.johnson@cnu.edu>, Donald Lamoureux
<donald.lamoureux@cnu.edu>, Jose Cruz <jose.cruz@cnu.edu>, Kavin Carr <kavin.carr@cnu.edu>, Daniel Garay
<daniel.garay@cnu.edu>, Johnnie Gray <jngray@cnu.edu>, Sidney Kernodle <skernodle@cnu.edu>, Andrew Koernert
<andrew.koernert@cnu.edu>, Lisa Wingfield <lisa.powell@cnu.edu>, Dean Whitehead <dean.whitehead@cnu.edu>,
Christopher Webb <christopher.webb@cnu.edu>

Good morning. We have just been advised that effective February 1, 2019 VCE is introducing a new process for
submitting VCE release requests. It will be an electronic submission via their website. (The VCE release request mailbox
will no longer function as of February 1.) You must submit all required documentation (i.e., a quote from another source
verifying a lesser cost, etc.) along with the release request through the VCE web site. The Release Form is still available
on their website. Below it you will see a "Send To" link which is how you will submit your documentation.

Please note that they are advising that their review will be completed within 72 hours (3 working days) of the initial receipt
of the release. Once you receive an approved release form from VCE, you must forward to the procurement mailbox for
submission to DPS. Please be sure to plan accordingly.

| have attached a copy of the new release request process for your reference. If you have any questions, please feel
free to contact us. Feel free to share this information with anyone that | might have missed.

Thank you!

Regards,
Liz

Liz Wardrop, VCO, VCCO, VCM
Director of Materiel Management
Christopher Newport University
Office of Procurement Services
Ph: 757-594-7635

Fax: 757-594-7464
elizabeth.wardrop@cnu.edu
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